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Read this manual carefully before you use this product and keep it handy for future reference.



Introduction

This manual describes basic instructions and notes about the use of this product. To get maximum ver-
satility all operators are requested to read this manual carefully and follow the instructions. Please keep
this manual handy for future reference.

Trademarks

Windows is registered trademarks of Microsoft Corporation, in the United States and other countries.

Other product names used herein are for identification purposes only and might be trademarks of their
respective companies. We disclaim any and all rights to those marks.



TABLE OF CONTENTS

How to Read This Manual ..........cccceeiiiiiiiimmmmrninness s ssssss s 1
SYMDOIS .. e e 1

1. ScanRouter DocumentServer Introduction Guide

Operational FIOW........ccccceeiiimiiiiieenss s ss s s s asm s e s 3

2. Using Authentication Manager

Registering Basic Authentication USer ..........cccvviimmmmiiinnnniiieses e 5

3. Using ScanRouter DocumentServer

Creating Cabinets Using SRDS Manager ..........coocerrmrrsmmrmnsssssmnssssssssssssssnsnsanes 11

4. Client Operations

Adding Cabinets and DOCUMENLS .........cccvvvimmrminsmmernnies s 19
Using DeskTopBinder ProfesSsional .........c.ueeiviiiiiiiiiie e e e 19
Using ScanRouter Web Navigator ..........coooi i 29

INDEX. ..o iiiiiiiiesimmeeeeessssssssssns s s n s nnnnsmss s s s s s e e s nn e rr e nnmmmmmnssnsssssssssnnns 56






How to Read This Manual

Symbols

In this manual, the following symbols are used :

i@klmportant
This symbol indicates a situation that may result in property damage or mal-
function if instructions are not followed. Be sure to read the instructions.

5] Preparation
This symbol indicates information or preparations required prior to operating.

& Note
This symbol indicates precautions for operation, or actions to take after abnor-
mal operation.

? Limitation

This symbol indicates numerical limits, functions that cannot be used together,
or conditions in which a particular function cannot be used.

/O Reference
This symbol indicates a reference.

[ 1]
Elements on the machine's display panel or the computer's display, such as keys,
buttons, and menus.
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1. ScanRouter DocumentServer

Introduction Guide

When ScanRouter DocumentServer is used for document management, docu-
ments are stored and managed in the cabinets of the document management
server.

Documents added using DeskTopBinder Professional or ScanRouter Web Nav-
igator are sorted for each folder created in the cabinet, and then stored and man-
aged. Added documents can be shared among multiple client computers to be
viewed and handled using DeskTopBinder Professional or ScanRouter Web
Navigator.

Also, ScanRouter DocumentServer can manage user authentication settings col-
lectively using Authentication Management Service. For user authentication,
you can specify Windows Authentication (NT compatible), Windows Authenti-
cation (native), or Basic Authentication. Authentication Management Service is
possible using Authentication Manager.

This manual explains basic operations for adding a document to ScanRouter
DocumentServer (document management server).

Operational Flow

Firstly, access Authentication Management Service using Authentication Man-
ager, and then register users.

Secondly, create cabinets where documents are stored using SRDS Manager un-
der the registered user.

Finally, add documents to each cabinet using DeskTopBinder Profession-
al/ScanRouter Web Navigator.

Follow the procedure described as an example of specifying Basic Authentica-
tion for the user authentication.



ScanRouter DocumentServer Introduction Guide

Authentication Manager ]

I Start Authentication Manager I 1
A\

I Add Basic Authentication user I
1
A4

ScanRouter DocumentServer SRDS Manager ™~ |

I Start SRDS Manager I
A\

I Set ScanRouter DocumentServer Administrator I 5
\

I Create cabinets I
A\

| Quit SRDS Manager |

DeskTopBind:r Professional ScanRouter Web Navigator ]
I Start DeskTopBinder Professional I I Start SR Web Navigator Manager I
A\ A\
' Extended Features I I Set ScanRouter Web Navigator administrator I
A\ A\
' Add cabinets I ILog in to ScanRouter Web Navigator (Web Browser)l
v M 3
I Add documents I I Add users I
v

1. Add a user. See p.5 “Using Au-
thentication Manager”.

2. Create a cabinet for adding docu-
ments. See p.11 “Using ScanRouter
DocumentServer”.

I Set services (Document management service) I
A\

' Set destinations of connection |
v

I Add documents I

AEL001S

3. Add documents to the cabinet cre-
ated in step 2. See p.19 “Client Oper-
ations”
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2. Using Authentication

Manager

Registering Basic Authentication User

This section explains operating procedures when Basic Authentication is used as
the authentication method.

Start Authentication Manager to operate Authentication Management Service,
and register a Basic Authentication user.

ﬂ On the [Start] menu, point to [Program], point to [ScanRouter System], and then
click [Authentication Manager].

The [Login] dialog box appears.
on x

Pleaze enter user name and password.

Some authentication methods require a domain name entry.

Authentication Management Service:  localhost

Authentication: B azic Authentication

Izer name:

Pazsward: |

Diamain narme: I

Anather Service | k. I Cancel | Help |

ﬂ Click [Basic Authentication] on the [Authentication:] tab, and then enter "Ad-
min" in [User name:] and the built-in user password specified during instal-
lation in [Password:].



Using Authentication Manager

B click [0k,
Authentication Manager starts.

Authentication Manager 5[

' L J &dd/Delete Basic Auth, User I
P } g i Bazic Auth. User Import
qe.. a-_.-.: - Baszic Auth. User Export
Select Admitiztrator Add/Delete Profile
Backup Restore
Backup Schedule
Yiew Authentication Information Authentication Settings |
Set/Change Pazsword Help |

Feconnect Login Again E «it |




Registering Basic Authentication User

ﬂ Click [Add/Delete Basic Auth. User].
The [Add/Delete User] dialog box appears.

Add;Delete User x|

Authentication Management Service:  localhaost

I ame Froperties. . |

AddUser. |

Add group... |

Delete |

4] | Search |

| Set Preterences I Cloze | Help |




Using Authentication Manager

B ciick [Add User...].
The [User Property] dialog box appears.

User Property - |

General |

Izer name:

Mew passwaond: I

Canfirm paszword: I

[k I Cancel | Help |

B Enter a user name and password, and then click [OK].
An additional confirmation dialog box appears.



Registering Basic Authentication User

t crick [0k,

The [Add/Delete User] dialog box reappears. When [Users] under [View:] is se-
lected, the list of added users is displayed.

x
Authentication Management Service:  localhost e |User j
M ame Eroperties.. |
£ | ser]
= AddUser. |
Add group... |
Lelete |
ll | _PI Search |
Set Preferences Cloze | Help |
AEL020S
B click [Close].
B cick [Exit).

Authentication Manager quits.
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Using Authentication Manager
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3. Using ScanRouter

DocumentiServer

Creating Cabinets Using SRDS Manager

Follow the procedure below to create cabinets in the document management
server, in which documents can be stored.

ﬂ On the [Start] menu, point to [Programs] > [ScanRouter System] > [ScanRouter
DocumentServer], and then click [SRDS Manager].
The [Select Server] dialog box appears.

select Server x|

Specify the name or P address of the document management
gerver to be adminiztrated.

Server:

Im Browse... |
Ok I Cancel | Help |

ﬂ Enter the name of the server where cabinets are created, and then click [OK].

The [Login] dialog box appears.

x

Enter user name and password.

Server lozalhost

I zer name: ||

Pazsword: I

Select Anather Server | ¥ I Cancel Help

11



Using ScanRouter DocumentServer

B Enter the built-in user name (Admin) in [User:] and the built-in user pass-

word specified during installation in [Password:], and then click [OK].
SRDS Manager starts.

‘_E SRDS Manager

=10l x|
Server Operations  Wiew Help
!g localhost [ ahinets
- E Cabinet -
Edy Document Type Cabinet

| Owiner | Statuz
B ‘Wordist
{'1:')—:| Job List/LogiScheduls

System Administrator

[Cahinets: 0




Creating Cabinets Using SRDS Manager

ﬂ Make the following settings for the ScanRouter DocumentServer Admin-
istrator:

@ On the [Server] menu, click [Set Administrator].
The [Set Administrator] dialog box appears.

Set Administrator N x|
Adminiztrator wpe:  ScanRouter DocumentS erver /Enterprise Adminiztrator
Wig: tembers:
M ame Mame I Diarnain ...
Add 3 |

Hemaove f|

<« 2] ‘| (]
¥ [nclude buitin user in members
0k I Cancel Help

13
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Using ScanRouter DocumentServer

@ Click [Users] on the [View:].
A list of users appears.

Set Administrator )

Adminiztrator bype:

Wi

M ame

Izen

Ad |

Hemove <

ScanFouter DocumentS erver /Enterprise Adminiztrator

tembers;

Marme

I Diarnain ...

1

| 2]

¥ |nclude builtin user in members

] 4

Cancel

Help




Creating Cabinets Using SRDS Manager

© Select the user you want to specify as the administrator, and then click
[Add >].

Set Administrator x|

Adrminiztrator type: ScanBouter DocumentServer JE nterprize Adminiztrator

Wiew: ser LI b embers:
M arie I Drariair f...
Add > |
Bemove <|
4| [ »] 1] |+

Search | ¥ Irclude builtit uger in members

(] Cancel Help

AEL021S

15
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Using ScanRouter DocumentServer

The selected user is displayed in [Members:].

set Administrator x|

Adminiztrator wpe:  ScanRouter DocumentS erver /E nterprise Adminiztrator

Yiew: Jzer j Members:
M ame M ame I Diarnain n...
3
IJsen

=]
i

MMOVE <

4| | ] 1] |+
Search | ¥ |nclude builtin user in members

0k Cancel Help
O Click [OK].
The selected user is specified as the ScanRouter DocumentServer Admin-
istrator.



Creating Cabinets Using SRDS Manager

B Log in to the server again under the administrator specified in step B.
@ On the [Server] menu, click [Login as another User].
The [Login] dialog box appears.

x

Enter user name and password.

Server lozalhozt
L zer name: |
Pazsward: I

¥ I Cancel | Help |

@ Enter the user name and password for the administrator specified in step
B, and then click [OK].

E Create a cabinet.
@ In the tree pane, click [Cabinet].

'_E SRDS Manager L ;J_D_Iﬂ
Server  Operations  iew  Help

g localhost
" e

B wordist
[ '_'(_i}—_| Job LiskfLogf5chedule

Cabingts

Cabinet

| Dwiner I Statuz

|System Administrator liCahinets: O 4

AEL022S

17



Using ScanRouter DocumentServer

@ On the [Operations] menu, click [New Cabinet].
The [New Cabinet] dialog box appears.

Mew Cabinet |

Cabinet name:  |KERENE=lg=s]

Owner: IUser'I Select Dwrner |
Detailed Setting$>>| (] I Cancel | Help |

©® Enter a name in [Cabinet name:], and then click [OK].

The dialog box appears, notifying you that a cabinet has been created.
O Click [OK].

The created cabinet is displayed in [Cabinets].

Y& SRDS Manager : 10l =l
Server Operations  Wiew Help

]’.,J Cablr.'uets
Document Type E‘?b'net
B wordist [ Cabinet1
@—i' Job Lisk/LogfSchedule

| Owiner | Status
Userl

In operation

[System Adrministratar

[Cabinets: 1

 On the [Server] menu, click [Exit].
SRDS Manager quits.

18
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4. Client Operations

Adding Cabinets and Documents

Follow the procedure below to add cabinets created in “Creating Cabinets Using
SRDS Manager” using DeskTopBinder Professional or ScanRouter Web Naviga-
tor, and then add documents to them.

Using DeskTopBinder Professional

Adding Cabinets

Follow the procedure below to add ScanRouter DocumentServer Cabinets.

ﬂ On the [Start] menu, point to [Programs], point to [DeskTopBinder], and then
click [DeskTopBinder].

DeskTopBinder Professional starts.

& DeskTopBinder Professional - My Workroom,/My Cabinet/My Work Folder 8 =18 x|
@ s

EXrl

 ATEmEm &
(23 Sample Folder

Ej‘ + ) Windows Documenk ﬁ
— Job Binding (RPCS Printer) =
|

g

B

A

i

B

[ [Total folders: 0 [Total documents: 0

ﬂ On the [Tools] menu, click [Extended Features...].
The [Extended Features] dialog box appears.

19



20

Client Operations

B Click [Network] in [Type:].

The network list is displayed in [Selectable function(s):].

Extended Features ]

Add or delete functions for DeskTopBinder. Click an icon an the [Tepe] list,
then select a function to add,

Tupe:

Toolg

— Metworking

Select location to be made available on the Tree.
o

Selectable function(z):

Document Management Server

Document Server

Docurment Server: Authentication/Encryption
ScanRouter DocumentServer

ScanFouter Ex

ScanFouter Y2 delivery server

i fidd

Awnailable function(z] to use:

My Workroom

Windows Document

Jaob Binding [RPCS Printer]
SRDS

Broperties...

il

Delete

L

Do

Cancel

Help

duik




Adding Cabinets and Documents

ﬂ Click [ScanRouter DocumentServer V2] in [Selectable function(s):], and then click

[Add].

Extended Features

Add or delete functions for DeskT opBinder. Click an icon on the [Type] list,
then zelect a function to add.

Corvert

[y =

e

Metwork,

e

Toolz

— Metworking
% Select lozation to be made available on the Tree.

Selectable funchon(z):

Diacument bManagement Server
Diocument Server
Document Server: Authentication/Enciyption

ScanFouter DocumentServer Y &
ScanRouter E=
ScanFouter V2 delivery server

.@ Add

Ayailable function(z] bo use:

My Whorkroom
Windows Document
Job Binding [RPCS Printer| e

Broperties..

X

Cancel

L

Help

AEL002S

The [Document Management Server Properties] dialog box appears.

B Click [Browse...] for the [Server:].
The [Browse for Document Management Server] dialog box appears.

2]
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Client Operations

B Select the server to be connected, and then click [OK].

Browse for Document Man agement __5]

Document management servers:

Cancel I Help I

AEL003S

The [Document Management Server Properties] dialog box reappears. The select-
ed cabinet is displayed in the list.

ﬂ Click [Add...] under [Server cabinet(s) added to Tree:].
The [Enter Password] dialog box for the selected server appears.

ﬂ Enter a user name and password, and then click [OK].
The [Add Cabinet on Document Management Server to Tree] dialog box appears.

Add Cabinet on Document Managemen "

X
LCahinets: Cancel |
Uszer/Group
2l Cabinet-1 Help |
2l Cabinetw




Adding Cabinets and Documents

g Select the cabinet you want to register from the cabinet list, and then click
[OK].

The [Document Management Server Properties] dialog box reappears.

Document Management Server Prope ﬂ

Server SRDS

Hame: ISHDS

— Cabinet[z] added to Tree

Uszer/Group
#Cabinet
Remove ) Cabinetiw

Lp

Liowmn

i

K | Cancel Help

23



Client Operations

M click [ok.

The [Extended Features] dialog box reappears. The server selected in step B is
displayed in the [Available function(s) to use:] list.

Extended Features N x|

Add or delete functions for DeskT opBinder. Click an icon an the [Type] list,
then zelect a function to add.

Tvpe: —Metworking Cancel |
(S [ elect location to be made available on the Tree.
E ! Hep |
Input
Selectable funchion(z):
p Diocument bManagement Server
fo
=4 Diocument Server
o Diocument Server: Authentication/Encriyption
ScanBouter DocumentServer Ve
Dlutput ScanPouter B

ScanFouter V2 delivery server

Carwvert i Add
[ Ayallable function(z] bo use:
iy bed S iork room Eroperties.. |
= Windows Document
Metwork: hab=Bheeliio [FFCS Printer] Pl |
SRDS —
H Up
Toolz
Dawn |

AEL004S



Adding Cabinets and Documents

B click [ok.
The registered ScanRouter DocumentServer is displayed in the DeskTop-
Binder Professional tree pane.

¥ pesk TopBinder Professional - My Warkroom,My Cabinet /My Work Folder =18] =]

Eile Edit Wiew Document Section Tools Help

M &R0 S22

e [=&F vy workroom 2 o [ 30 My otk Folder £
t‘l i =z My Cabinet ‘
~ B T Tra:
t!_ i ider @
(23 Sample Falder
g% i) windows Document @
SROS ﬁ
g |
)5
-]
&)
=
-]
AEL005S

Adding Documents

Follow the procedure below to create a folder in the registered ScanRouter Doc-
umentServer cabinet and add documents to it.

Documents can be added by various methods. This section explains adding doc-
uments registered in DeskTopBinder Professional and Windows files.

ﬂ Create a folder in the cabinet.
@ Select a cabinet registered in the ScanRouter DocumentServer tree pane.

fE peskTopBinder Professional - SRDS,/Cabinet-1 : == =]
Fle Edit Vew Document Section Tools Help
== E IS
2 E---Eﬂg \:f;rgn;;nat Z5nDS s |h
= | FRE S St &
S 8 i s &
ad
-
Eg
B
[
AEL006S

25
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Client Operations

@ On the [File] menu, click [Create New Folder].
A new folder is created under the cabinet.

2 DeskTopBinder Professional - SRDS/Cabinet-1/New Folder ] - |

Fle Edt Wiew Document Section Tools Help

J[bé'fﬂ ng
o |2 & My workroom

f‘l HE] SMyCahmet

M ;----j Trash

t'; [ (1 My work Folder
— - £ Sample Faldar
5‘; B E: | Wlndows Document

@Iili.lé’@’%}’
5 [ENowFoler |;‘

|

=B sros
= [l Cabinet-1

ke

k. ||

*%

&
g \
AL |

© Enter the folder name.

g Copy the document registered in DeskTopBinder Professional or the Win-

dows file, and then add it to the folder created in step B.

Adding DeskTopBinder Professional documents

@ In the tree pane, select [Sample Folder] under [My Workroom] under [My Cab-
inet].

5 DeskTopBinder Professional - My Workroom/My Cabinet/Sample Folder N 1= x|
Eile Edit Wew Document Section Tools He\p

@ =]

CEIRE T

||:| Sample Falder | ;‘

2] My workroom
E!--ﬂ My Cabinet
T Trash
L[] My Work Folder

Colodmage Grayscalelmage

B £ 5 arplc Folder

—e| Job Einding (RPCS Prinker)
=83 sros
= cabinet-1

o Trash

(&3 Foldsr-1

Fraee

E
=
i
=
¥ |

i

>

p
;3
a‘#



Adding Cabinets and Documents

@ Select a document in the folder, and then click [Copy...] on the [Edit] menu.
The [Copy Document] dialog box appears.

Copy Document ' x|

) kroom
H Windows Document
-85 SRDS

™ Include previous version(s]

0k I Cancel | Help |

@ Select a ScanRouter DocumentServer folder in [Copy to:], and then click [OK].
x

by Wworkroom
Yy indows Document
SRDS

=Bl Cabinet-1

-

[T Include previous version(z]

0k I Cancel | Help |

AEL009S

The selected document is copied and stored in the folder.

27



Client Operations

Adding windows files

@ Open Windows Explorer.

@ Select the file you want to add, and then drag and drop it to the Scan-

Router DocumentServer folder in the DeskTopBinder Professional tree
pane.

My Workroum

O

; 3 Trash
tg (] My work Folder

-2 Sample Folder
E“é 3 Windows Document
| Job Binding (RPCS Prinker)
SRDS

= B cabinet-1

-7 Trash
-3 Folder-1

EEE

Mowe Here

Cancel

EY My Documents

© On the pop-up menu that appears, click [Copy Here].
The selected document is copied and stored in the folder.

28

g (=1
Fle Edt Yew Favortes Toos PR B
Gback v = - (2] | Gisearch | %Folderm 30 X v | B
Address [y my Documents =] e
Falders x -1 i * ] My Pictures
= L7y (| R
(] Desktop NI -
=44 My Documents L
- My Pictures My Documents
0 My virtusl Machines
= iy computer sample.bmp
,—‘ \._El‘ 31 Floppy (A Bitmap Image
£ &3 Local Disk () Modified: 61/2004 5:20 PM
Documents and Settings
= i Size; 3.75 MB
Attributes: (normal)
D =3 Local Disk(D:)
1 ana
(] beB
: £3cce -
™ P
Type: Bitmap Image Size: 3.75 MB 1375 ME ‘Q My Computer A
AELO10S



Adding Cabinets and Documents

Using ScanRouter Web Navigator

Specifying Administrator of ScanRouter Web Navigator

Start SR Web Navigator Manager, and then specify a ScanRouter Web Navigator
servers administrator.

Log on to ScanRouter Web Navigator under the administrator specified here to
make default settings.

l] On the [Start] menu, point to [Programs], point to [ScanRouter System], point
to [ScanRouter Web Navigator], and then click [SR Web Navigator Manager].

The [Select Server] page appears.
x 4

Specify the name or P address of the document management
zerver to be adminiztrated.

Server:

Im Browsze... |
0k I Cancel | Help |

ﬂ Click [Browse] to display [Browse Server] page, and then select the servers to
manage.

Browse Servers x|

Select a server to be administrated.

Servers:

] | Cancel Help

AEL023S

B click [0k,
The [Select Server] page reappears.

29
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Client Operations

A cick [0K.
The [Login] dialog box appears.

x

Enter user name and password.

Server. haviserver
L zer name: ||
Pazsward: I

Select Anather Server | [k I Cancel | Help |

B Enter the built-in user name ("Admin") and the password.

A cricx [ok).
SR Web Navigator Manager starts.

'E SR WebNavigator Manager } -0 x|
Server Operations  Wiew Help
Eg = Cabinets
@—i' Job List/LogfSchedule Eabinet [ Status
ZH Print Work Cabinet In operation
S Temp Cabinet I operation
|5vstem Administrator [Cabinets: 2 i




Adding Cabinets and Documents

ﬂ On the [Server] menu, click [Set Administrator].
The [Set Administrator] page appears.

set Administrator [ x|

Adminiztrator pe:  ScanRouter Web Navigator Adminiztrator
Wigw: tembers;

M ame M ame I Diarnain ...

Add » |
Hemaowve <
4| | +] | | ]
¥ [nclude buitin user in members
0k I Cancel Help

31
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Client Operations

B Click [User] on the [View].
Users are displayed in the [Name] list.

Set Administrator

Adriniztrator type:

ScanBouter Web Mavigator Adminiztrator

Wigt: Mernbers:

Mame Mame | Crammair t...
Izen

Iser2

a

Add
Hemove <|
«| [ »] 1] |+

Search |

¥ | Include builin user i members

(] 4 Cancel

Help

AEL024S



Adding Cabinets and Documents

g Select a user in the [Name] list to specify the administrator, and then click
[Add].

Set Administrator x|

Adrminiztrator type: ScanBouter Web Mavigator Adminiztrator

Wiew: I szer LI b ermbers:
M ame Mame I Damain n....
Iger2
a

4] | ] 1] |+
¥ Irclude builtit uger in members

0k I Cancel | Help |

AEL025S

To remove the administrator in the [Name] list, select it, and then click [Re-
move].

The user can also be searched for and added by clicking [Search].
M cick [ok).

33



Client Operations

Adding Users

Follow the procedure below to log on to ScanRouter Web Navigator, and then
add users who can use it.

ﬂ Start a Web browser, and then enter the ScanRouter Web Navigator URL in
[Address].

The ScanRouter Web Navigator login page appears.

& Login - Microsoft Internet Explorer B ﬂlil
Fle Edt View Favortes Tools Help |-

Eoack - = - @ (2] 4| Bsearch GFsvoites reda (B | By S

Address [i£] http://123.456.7 850: 5080/ rdsfpcLogin? | P | Links

Version 2,5.0.0
Copyright(€) 2002-2004 RICOH CO., LTD.

ScanRouter Web Navigator

<~ Readme g* Help ‘GD to Ricoh Homepage ‘GD to MetRicoh Homepage

Login name: |\

Password: |

This SOFTWARE PRODUCT is protected by copyright laws and international copyright treaties, as well as ather intellectual property laws and treaties,
Any unauthorized copying of all or part of this program or unauthorized copying and distribution of this program is an infringement of the copyright laws and treaties,

Cutside In Viewer Technology Copyright (€) 2002-2004 Stellent, Inc, Al rights reserved,
Adobe Acrobat (€) 1989-2004 Adobe Systems Incorporated, All rights reserved,

El

El Done ’_ ,_ ,_ @ Local inkranet

34



Adding Cabinets and Documents

g Enter the user name and password for the administrator set in "Specifying
Administrator of ScanRouter Web Navigator", and then click [Login].

The Work Links page appears.

24 work Links - Microsoft Internet Explorer @ x|

Fle Edt View Favortes Took  Hep ﬁ

sk - = - ) [2] 4| Bsearch GFevoites Pveda (B | BY- S

Address [£] http:/i123 456.7 530:8080/rds/pe MyLink? =] P |L|rvk5 =

ScanRouter Web Navigator el s

user Work Links j’/) Work Studio %}) Wark Falio

all Cabinets - Quiick Setup
[ Search | Specific Search ¥ | "l ScanRouter web Mavigator

enviranments can be customized.

Vg Local File Operation y Introduction Guide

63 E b %

b / Files in the client computer can be (’? & quick introduction guide to the
output using various methods. ScanRouter Web Navigator,

B Click the [Settings] button in the header area.

/& work Links - Micrasoft Internet Explorer _ @ x|

Eile Edit Wiew Favortes Tools Help |-
Ggack » = - @ [B) @ | Dsearch GFavortes @vedia (4 | B &

Address !Q http:/123 466 7 880:8080/rds/pcMyLink? vi G i Links *

. B [?/]%/ J* Log out =
ScanRouter Web Navigator I_I 2
user Work Links j’/) Work Studio ;’k‘j] Work Falio

sll Cabinets M | Quick Setup
| | Search | Specific Search» | Ui

ScanRouter Web Mavigator

environments can be customized,

(= Local File Operation (’r % Introduction Guide
: -

Files in the client computer can be & quick introduction guide to the
output using various methods, ScanRouter Web Mavigator,

AELO11S
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Client Operations

The [Settings] page appears.

Settings - Microsoft Internet Explorer

Ele Edt View Favortes Tools  Help

=181

ek - = - D[] 2| Bsearch Fevoites veda (B | By S
Address |é_3'] hitp:/f 128 4567 890: 8080 rds pc/Adminlser j 6o |Lmks =
. [#a] > wark Links =
ScanRouter Web Navigator
Back
4| settings @
\
To make various ScanRouter Web Mavigator functions settings.
l I Administrator Settings
To make entire system settings and
new user default settings,
1 Work Links Layout Settings Service Settings
== To make settings for Work Links To make service settings for
display contents. print/delivery/file conversion,
s Default Settings ‘u Connection Settings
Iy .
To make the default display settings. ’- To make the settings for cabinets
and in-trays to be used.
“g{ Maintenance i ‘ Cutput Settings
| To restare and backup individual rf' To make Easy Print and delivery
settings. destination settings.
PDA Settings n User Info Settings
To make PDA settings. To make user information settings,
[ Back |
[&] [T [ [Btocalintranet
ﬂ Click [Administrator Settings].
The [Administrator Settings] page appears.
trator Settings - Microsoft Internet Explorer =18 x|
Eile Edt Wiew Favortes Tools Help

Ghak - = - (D 7t | Qisearch  GElFavortes Eveda (4 | BN S

| Links **

Address [&] hitp://128.456.7.890:8080 rdsfpcadminTab

j a‘oGo

ScanRouter Web Navigator

Settings > Administrator Settings

Administrator Settings

Make the necessary system settings and default settings for new users.
Systerm Settings

system.

Service Settings

users,

[ Back |

To make settings for the entire

To make settings for each service,

New User Default Settings

! To make default settings for new

2 > Work Links

@

|
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B Click [System Settings].
The [System Settings] page appears.

2 System Settings - Microsoft Internet Enplorer

=Bl =]
Fle Edt Wiew Favortes Tooks Help E
Eoack - = - @ [d] 4| Bsearch GFsvoites Preda (B | EY- S |L|r\ks o3
Address Icﬂ http:/f 123 456.7.690:5060/rds/ pc/AdmintenuSystem j f()GU

ScanRouter Web Navigator

4 = Work Links
Settings = Administrator Settings > System Settings

System Settings @
Make system default settings.
! User Management Settings e Logo Settings

To add, edit, and delete users. To make logo display settings.

wea Search Engine Settings

A To set the default search engine to

use when searching.

o l Administrator Work Links Layout Settings

To make settings for Work Link contents that can

be changed by the Administrator,

.. o MIME Type Settings Document Settings after Delivery

To =set file extension and supported

To set original handling after delivery.
MIME type.

[ Back |

B Click [User Management Settings].
The [Administrator Settings: User Management] page appears.

; User Management Settings - Microsoft Internet Explorer

=18l x|
Fie Edt View Favortes Toos  Help E
wiack -~ = - ) [d] 4| Bsearch Fevartes veda 4| By S
Address Iagll htkp:ff 123 .456.7.690:8080 rds{pc/Adminlser

=] pao |unks i

41 o work Links

ScanRouter Web Navigator

Settings > Administrator Settings > System Settings > User Management Settings

Administrator Settings: User Management

Add, edit, or delete users,

@

W User {login name) Search: | |Search‘

W User List;

4] Pagae: 1 [}

Add User =

edit- [J

Login name
& admin
© User
[aF]

Ce

4/ Page: 1 '*

_ Back |
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ﬂ On the [Add User] menu, click [Add from List].

723 User Management Settings - Microsoft Internet Explorer

-l x|
Fle Edt Wiew Favorites Tools Help |-
ek = = - (4] A Boearch [EFavoritss DiMedia F | 54 S
Address I@ http:/i128 456 7 890:8080 rdspc fAdminlser

=] @eo |unks »
| El
. o k Link
ScanRouter Web Navigator il

Settings > Administrator Settings = System Settings > User Management Settings

é Administrator Settings: User Management @

Add, edit, or delete users.

W User {login name) Search: i‘saar:hi

M User List:

Add User~ Edit ~

4 Page: Add from List

@ Admin
€ User
(S

Ct

41 Page: 1 Lk

Back

AELO12S
The [Administrator Settings: Add User from List] page appears.

lsix)
Elle Edt Wiew Favortes Tools Help ﬁ
SBak - = - 4 | Disearch (EFavorites Feda (4| By S

Address qu'] http:/{125 468 T 890:8080/rds/pcjadminlser AddList ?operation=newsmode=new

=] @ | ks >
. 4 = work Links B
ScanRouter Web Navigator
Settings > Administrator Settings > System Settings > User Management Settings

Administrator Settings: Add User from List @

Select new user(s) to add,

W User (login name) Search: |\ Search

W Available user(s):

4] Page: 1 [*
Login name
& a

b
o
©d

€ Userl
€ User

4! Page: 1 ¥

Next | \ Cancel |
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B Select a user to be added, and then click [Next].
The [Administrator Settings: Add User] page appears.
LI

Fle Edt View Favortes Tools Help |

GBack - = - @ [H 2| @oeerch BiFsvorites reda (B | 5y S |Lmk;q

Administrator Settings: Add User

Make the necassary user settings for contents,

B Login name: Userl

B Mail Addrass:

<Hide FunctionsZ

B Functi to hide: e
RICLIGUERE LRI ‘SE‘EEtA” | clear Selection
|ssarscedmen )

™ print

™ pownload
™ update

M pelete

™ send by Fax
I celiver

™ convert

I™ Settings

<Personal Cabinet>

M Personal Cabinet: W creste
M Language: % Enelish
" Deutsch
€ Frangais
 Italiano
" Espafiol
" Nederlands
B Masirmumn size: W set adsn ME
M creste thumbnail(s): [T create
B cCreate Display data: I create

B Create Content Text Search data: [ Greate

[ Back [ ok | cancel | El

g Enter the settings of the user.

M cick [ok).
The [Administrator Settings: User Management Settings] page reappears.
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ﬂ] Check the added users are displayed in the added user list.

; User Management Settings - Microsoft Internet Explorer

=Bl x|
Fle Edt Wiew Favortes Tooks Help [ - |
wiack - = - 5 (2] 4| Bsearch GFsvoites veda (B | BY- S
Address |g'] http:/f123 456.7 850: 8080/ rds/pcfAdminUser sposition=1&searchAccount=

=] P |unks B

|4ea = Waork Links

ScanRouter Web Navigator

Settings > Administrator Settings > System Settings > User Management Settings

Administrator Settings: User Management

Add, edit, or delete users,

@

W User {login name) Search: | Search
W User List;

@EDN #dd user~ | edit- [
4] Page: 1 [}

Login name

© admin

 User

& Userl
(&

Cc
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Making Settings for Document Management Service

Follow the procedure below to make necessary settings for the document man-
agement service you want to use.

ﬂ Use a Web browser to display the [Work Links] page of ScanRouter Web Nav-
igator.

24 work Links - Microsoft Internet Explorer @ x|

Fle Edt Wiew Favortes Tooks Help Ea
sk - = - ) [2] 4| Bsearch GFevoites Pveda (B | BY- S

Address [£] http:/i123 456.7 530:8080/rds/pe MyLink? =] P |L|rvk5 =
B [? % =) Logout |

ScanRouter Web Navigator
user Work Links f’/) Work Studio Zﬁj Wark Falio

4ll Cabinets - B Quick Setup
I Search | Specific Search ¥ | ScanRouter Web Navigator

enviranments can be customized.

(s Local File Operation ” Introduction Guide
b Files in the client computer can be <,) & quick introduction guide to the
output using various methods. ScanRouter Web Navigator.

ﬂ Click the [Settings] button in the header area.

/& work Links - Micrasoft Internet Explorer _ @ x|

lEE i Yen, Tanie 1ok b |“
hack = - (D [ A Qseach Favortes Pveda 4| 5. S

Address i@ http: /123 468 7 880:8080]rds /pe MyLink? vi @G0 iLinks o
. B [?/]%/ J* Log out El
ScanRouter Web Navigator u
user Work Links :’/) Work Studio 5 Work Falio

all Cabinets - |*'I Quick Setup
| SBarch | Spacific Search ¥ ScanRouter Web Navigator

environments can be customized,

(= Local File Operation o Introduction Guide

%

> / Files in the client computer can be ) & quick introduction guide to the
output using various methods, ScanRouter Web Mavigator,

AELO11S

4]
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The [Settings] page appears.

Settings - Microsoft Internet Explorer

Ele Edt View Favortes Tools  Help

=181

ek - = - D[] 2| Bsearch Fevoites veda (B | By S
Address |é_3'] hitp:/f 128 4567 890: 8080 rds pc/Adminlser j 6o |Lmks =
. [#a] > wark Links =
ScanRouter Web Navigator
Back
4| settings @
\
To make various ScanRouter Web Mavigator functions settings.
l I Administrator Settings
To make entire system settings and
new user default settings,
1 Work Links Layout Settings Service Settings
== To make settings for Work Links To make service settings for
display contents. print/delivery/file conversion,
s Default Settings ‘u Connection Settings
Iy .
To make the default display settings. ’- To make the settings for cabinets
and in-trays to be used.
“g{ Maintenance i ‘ Cutput Settings
| To restare and backup individual rf' To make Easy Print and delivery
settings. destination settings.
PDA Settings n User Info Settings
To make PDA settings. To make user information settings,
[ Back |
[&] [T [ [Btocalintranet
B Click [Administrator Settings].
The [Administrator Settings] page appears.
trator Settings - Microsoft Internet Explorer =18 x|
Eile Edt Wiew Favortes Tools Help

Ghak - = - (D 7t | Qisearch  GElFavortes Eveda (4 | BN S

| Links **

Address [&] hitp://128.456.7.890:8080 rdsfpcadminTab

j a‘oGo

ScanRouter Web Navigator

Settings > Administrator Settings

Administrator Settings

Make the necessary system settings and default settings for new users.
Systerm Settings

system.

Service Settings

users,

[ Back |

To make settings for the entire

To make settings for each service,

New User Default Settings

! To make default settings for new

2 > Work Links

@

|
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ﬂ Click [Service Settings].
The [Service Settings] page appears.

; Service Settings - Microsoft Internet Explorer

=Bl =]
Fle Edt Wiew Favortes Tooks Help E
Eoack - = - @ [2] 4| Bsearch GFsvoites Preda B | EY- S
Address I‘ﬂ http:/f 123 456.7.890: 5080/ rds/ pc/AdminMenuService

| P |unks o
. 41 Work Links
ScanRouter Web Navigator

Settings = Administrator Settings > Service Settings

% Service Settings @

Select a service and make the necessary settings.

Print Service

Delivery Service
’ To make server settings for the Print

th' To make server settings for the
Service,

Delivery Service,

W Conversion Service f Document Management Service

b To make server settings for the

To make server settings for the
Conversion Service,

Document Management Service.

Back ;:

B Click [Document Management Service].
The [Document Management Service] page appears.

; Document Management Service Settings - Microsoft Internet Explorer

L@ x|
Fle Edt Wiew Favortes Tools Help E
Goack - = - (@ [2] 4| Bsearch GaFsvoites Preda (B | By S |L|r\ks £
Address I’cﬂ http:/f 123 456.7.690:5060/rds/ pc/AdminServiceRepositary j WGU
. 4 = Work Links
ScanRouter Web Navigator
Settings = Administrator Settings > Service Settings > Document Management Service Settings
: I¥ Administrator Settings: Document Management Service Settings @

&dd Document Management Service to use The service at the top of the list will be the default.

B Service list:

Mew Additions ~ Edit - n
4 1/1pages |* Total 1

Display name | Server Name Part
& RSG1-en 165.96,141.031 ensn
alUpwDown

4 1/1pages Total: 1

[ ok [ cancel |
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[ on the [New Additions] menu, click [Service].

/3 Document Management Service Settings - Microsoft Internet Explorer

Eile Edt ‘“iew Favorites Tools Help
HBack v = - |

=15]x]

D 1) & Qoearch GFavorites Sveda (4| By Sb

Adress [&] http:/123 456.7 800:8080/rds/pc AdminServiceR epasitory

ScanRouter Web Navigator

Settings > Administrator Settings > Service Settings > Document Management Service Settings

| » Administrator Settings: Document Management Service Settings

Add Document Management Service to use. The service at the top of the list will be the default.

W Service list:

| Mew Additions ~ Edit = w
i 4 Total:
bl Dk

& R5G1-en 165.95,141.031 8080
aUpwDown

4 1/1pages [» Total: 1
m OK Cancel

The [Document Management Service] page appears.

| P iLlr\ks »
1 = Work Links =

AEL013S

ﬂ Click [Browse] to display [Document Management Service Server List] page, and
then select the document management server where documents are to be
added.

2l Document Management Service Server List - Microsoft Internet Explorer

Flle Edit Wiew Favorites Tools  Help

(8]
[ & |
whak + o= - (2] A Boeach GFavorkes Bveda (F | Y- S
Address [&] hitp://125.456.7 890:3080rdspc/dcminServiceList ~| @6
ScanRouter Web Navigator

Settings > Administrator Settings > Service Settings > Document Management Service Settings

" Administrator Settings: Document Management Service Server List

Select the server name for Document Management Service.

erver(s):

OK Cancel

B click [ox.

3| > Work Links =

AELO14S

The selected server name appears on the [Document Management Service] page
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g Enter the name to be displayed, and then click [OK].
The [Document Management Service] page reappears.
Check the specified document management server is displayed in the service
list.
M cick [ok).
The [Service Settings] page reappears.
To return the [Work Links] page, proceed to click [Back].

Adding Cabinets

Follow the procedure below to add ScanRouter DocumentServer cabinets.

ﬂ Use a Web browser to display the [Work Links] page of ScanRouter Web Nav- a
igator.

24 work Links - Microsoft Internet Explorer =lE [
Fle Edt ‘iew Favortes Tools Help |n
sk - = - ) [2] 4| Bsearch GFevoites Pveda (B | BY- S

Address [£] http:/i123 456.7 530:8080/rds/pe MyLink? =] P |L|rvk5 =

2 |
ScanRouter Web Navigator ot i

user Work Links _1'0 Work Studio @ Work Folio
4ll Cabinets - Quick Setup
\ [ |_5‘35""3h !_SPED'ﬂC Search» | m ScanRouter Web Navigator

enviranments can be customized.

_« Local File Operation ‘ Introduction Guide
<
/ Files in the client computer can be 4 & quick introduction guide to the
output using various methods. ScanRouter Web Navigator.
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g Click the [Setting] button in the header area.

Work Links -

osoft Internet Explorer

el x|

Ele Edt Wiew Favortes Tools Help

Shack = = - (D[4 4 Boearch [EFavoritss DiMedis oF | 5Y- b

Address |§‘| httpi//123 456.7.820: 8080 rds/poiMyLink?

-] @sn |unks >

user . Work Links j’/) Wark Studico :"’E} Wark Folio
all Cahinets - | Quick Setup

| = ScanRouter Web Mavigator
environments can be customized.

| EVSearch Specific Search ¥

(s Local File Operation (/, % Introduction Guide
2 / Files in the client computer can be & guick introduction guide to the
output using various methods, ScanRouter Web Navigator,

The [Settings] page appears.

/3 Settings - Microsoft Internet Explorer

= —
ScanRouter Web Navigator g Ill" iy

AELO11S

Eile Edit \Wiew Favorites Tools Help

REI
=

GRak - = - D 7t | Qisearch Favortes veda o4 | BN S

i \‘.; Settings

To make various ScanRouter Weh Mavigator functions settings.

I I Administrator Settings

To make entire system settings and
new user default settings.

T ] Work Links Layout Settings & Service Settings
——| To make settings for Work Links " To make service sattings for
display contents, print/delivery/file conversion,
v Default Settings T- Connection Settings
|
t .
= To make the default display settings. + To make the settings for cabinets
and in-trays to be used,
‘;{ Maintenance 1+, Output Settings
| To restore and backup individual T To make Easy Print and delivery
settings. destination settings.

=~ PDA Settings

n User Info Settings
To make PDA settings. To make user information settings.

——

pddress [€] httpi 123 456.7 5908080 s pefadminUser | P |Liﬂk5 3
. 4] 5 work Links =
ScanRouter Web Navigator
Back

@

=] [ [ [B# Localintranet
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B Click [Connection Settings].
The [Connection Settings] page appears.

; Connection Settings - Microsoft Internet Explorer

Fle Edt View Favortes Tools Help

=181
Eoack - = - @ [d] 4| Bsearch GFsvoites reda (B | By S

Address [i€] http://135 456 7 &90:8080/ds/pcjUserDocListTab

| pa |unks o

|4ea) s ok Links

ScanRouter Web Navigator

Settings > Connection Settings

L]

'+ Connection Settings

Make the necessary settings for cabinets and in-trays to be used.

: ®
'
'

W Cabinet(s): W In-Tray(s):

add Cabnets = | cat- [ Add In-Trays -

4 1/1pages »

Eat-

Total: 0 4 1/1pages |k Total: 0
Name Server Name Server
~llp¥Down alp~Down

4 1/1pages (¥ Total: 0 4

1/1pages ' Total 0 u
| OK | cancel |
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ﬂ On the [Add Cabinets] menu, click [Cabinet].

; Connection Settings - Microsoft Internet Explorer

Fle Edt Wiew Favorites Tooks Help

=lBlx]

Back v = - ) (2] 4 @QSearch [Favortes Meda of | Fh- Sh

fgldress ] hetp://123 456 7 890: 8080 dsJpciUserDocList Tab

ScanRouter Web Navigator

Settings > Connection Settings

7; Connection Settings

=] @eo |unks »

42| > Work Links

@
* Make the necessary settings for cabinets and in-trays to be used.
M Cabinet(s): W In-Tray(s)
G fdd Cabinets= | Edit = add In-Trays~ | edit~ [J)
4 171 cavinet | ¢ Total: 0 4 1/1pages '+ Total: 0
= arder Name Server
AlUp>Down AUp>Down
1 1/1pages ¢ Total: 0 41 1/1pages * Total: 0
OK Cancel
AELO15S
. . .
The [Connection Settings: Add Cabinet] page appears.
3 Lot Mcrosot nternetbxplorer R
Eile Edit Wiew Favortes Tools Help ﬁ
EBack = - (@ [ | Dearch GFavorites Pieda 3| EY- S

Address [£] hitp://123 456.7 850:8080/rdsjpc/UserDocListSelect mode=new&type=cabinet

] @s |Links »

ScanRouter Web Navigator
Settings > Connection Settings

T; Connection Settings: Add Cabinet

' Select a cabinet to add.

W Document Management Server: |Please select 3 server, »

B Cabinet(s):

| QK | Cancel |

[#a) 5 work Links

@
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B Select the document management server to use in the list.

; Add Cabinet - Microsoft Internet Explorer

@ x|
Fle Edt Wew Favorites Tools Help |_
Shack = = - (D 4] 4 Boearch [EFavoritss DiMedis o F | 5Y- 5§
Address ig http:/f123.456.7.690:5080jrds/pc/User DocListSelect ?mode=newitype=cabinst _v_i (‘GGD iLmks 3%
. ) = Work Links |
ScanRouter Web Navigator
Settings » Connection Settings
o & o =
?. Connection Settings: Add Cabinet @
t
' Select a cabinet to add.
W Document Management Server: § |Ple Ct 3 server, ¥
B Cabinet(s): [
OK | Cancel
AELO16S

The [Login] dialog box for the selected server appears.

B Enter a user name and password, and then click [OK].
The [Connection Settings: Add Cabinet] page reappears.

A list of the cabinets added in the document management server appears.

/23 Add Cabinet - Microsoft Internet Explorer

=181 x|
Eile Edit Wiew Favortes Tools Help |-
Ghak - = - (D 7t | Qsearch GeFavortes Meda £4 ‘ - S
Address I’e;_'] http: /{125 456 7 890:8080/rds/pcjUserDocListSelect7hutton=getList

=] P | ks >
n |4ea 5 worke Link
ScanRouter Web Navigator 7> e

Settings > Connection Settings

T; Connection Settings: Add Cabinet @
* Select a cabinet to add.
B Document Management Server: |SRDS(B080) o

W Cabinet(s):

M 4 1/1pages ' M Total 1
User/Group

[~ [) cabinet1
M4 1/1pages '+ M/ Total 1

[ OK | Cancel |
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ﬂ Select a cabinet to be added as a destination, and then click [OK].
The [Connection Settings] page reappears. The selected cabinet is displayed in
the list.

; Connection Settings - Microsoft Internet Explorer

Fle Edt View Favortes Tools Help

Eoack - = - @ [2] 4| Bsearch GFsvoites reda (B | EY- S

1@ x|
Address [i€] hitp:/i123.456.7.690:8080/rdsfpc/UserDocListTabibutton=ck. =] P |L|rvk5 »
. 42 = \Work Links
ScanRouter Web Navigator
Settings = Connection Settings
,

' Connection Settings

@
' Make the necessary settings for cabinets and in-trays to be used,
W Cabinet(s):

Add Cabinets -

W In-Tray(s):
[ eac- [
]

G add InfTr.ays =
1/1pages »

Name

Edit- [
Total: 1 4 1/1pages ¥ Total: 0
Server Name Server
& [I) cabinet1 165.96,141.031 ~Up~Down
~Up~Dawn 40 1/1pages (¥ Taotal: 0
4 1/1pages '+ Total: 1
[ OK

[ ok | Cancel |

B click [ox.
The [Settings] page reappears.
To return the [Work Links] page, proceed to click [Back].
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Adding Documents

Follow the procedure below to add a document to the registered ScanRouter

DocumentServer cabinet.

This section explains importing an existing file and adding it as a document.

n Use a Web browser to display the [Work Links] page of ScanRouter Web Nav-

igator.

24 work Links - Microsoft Internet Explorer

=Bl x|

Fle Edt View Favortes Tools  Help

sk - = - ) [2] 4| Bsearch GFevoites Pveda (B | BY- S

Address [£] http:/i123 456.7 530:8080/rds/pe MyLink?

=] P |unks B

ScanRouter Web Navigator

user

Work Links :/) Work Studio Eéj Wark Falio

All Cabinets bt

| |Search Specific Search » |

Quick Setup

29 ScanRouter Web Navigator

_« Local File Operation " Introduction Guide

Yy
Files in the client computer can be

output using various methods. ScanRouter Web Navigator,

B Click [Work Studio].
The [Work Studio] page appears.

/Z§ Work Studio - Microsoft Internet Explorer

Bl |?| %% =) Logout

enviranments can be customized.

& quick introduction guide to the

=181 x|
Eile Edit Wiew Favortes Tools Help |-
Ghak - = - A | Qsearch GeFavortes Preda (4| BN S |Links 2
Address I:éi] http:/f 123 456 7 890:8080]rds/pc/DocumentList? j s

ScanRouter Web Navigator

userl

@ Work Links @ Work Studio %) Work Folio

Document Management

Document Management
©Document Management

_J Personal Cahinet

B (7?7 [\ =) Logout =

Print W/ 4 pisplaying 1 -1outafl (» M Page /16Go
O B Print wWaork Folder Mame Created
In-Tray @ [JPersonal Cahinet E] 24/06/2004

W/ 4 Displaying 1 - 1outofl (/M

o1
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B In the tree pane, select the cabinet where you want to add the document.

Work Sty icrosoft Internet Explorer = ﬂlil
Fle Edt Wew Favorites Tools Help |-
wiack ~ = - (D [0 4| @search GiFevoites Preda (B 5y S |L|r\ks &
Address [€] hitp://129.456.7 590 5080/ ds{pe/DocumentList result SetlD=10851 32340635 _0,000921 99599999184tk abinetUR =Ntk 3a%2-htto % 3a%21 %2f 165,96, 141,31 %3a6000%2fdhzv. 7| 6o

H [B] [?] % (=) Log out =

ScanRouter Web Navigator

userl Work Links @ Work Studio E"*;j Work Folio

Cabinet1l (3] |

| Search | Specific Searchr
Document Management = Cabinetl

M 4| Displaying 0 - 0D out of 3 (¥ (M

Page
Print
o ~Mame Document type | Document Mo, | Creator | Added | Updated | Expiration date | Work Status | Size | Mumber
O g Print Work Folder A =
M (4| Displaying 0-0outofd (#/ (M
In-Tray

AELO17S
ﬂ Click [Create document from File] on the [New] menu under [Menu].
work St icrasoft Internet Explorer _{@ x|
Fle Edt Yiew Favorites Took Help |-
wgack - = - @ [0 A @seach GiFevoies Preda (4 5y S |unks &
Agdress [ ] hetp:/123 456 7 890:8080jrds pe/DocumentList? | &
. B = & ®lwgos
ScanRouter Web Navigator
userl Work Links @ Work Studio 'f':,l Work Folio
Meanu Wew = | Document~ | Edit= | Qrint~ View = Sort = n
Bkl Create MNew Folder ihetl 3 | ISearch I_Speclﬂc Search ¥
i Per Create Document from File ght Management > Cabinetl
ng0-0outofd (b M Page
PE‘N: Add to Wark Links sument type | Document Mo. | Creator | Added | Updated | Expiration date | Work Status | Size | Mumber
Prifrc wvors v o
M (4| Displaying 0-0outofd (¥ (M
In-Tray

AELO18S
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The [Add Document(s): Select File] page appears.

2} Add Document(s): Select File - Microsoft Internet Explorer

@l x|
Fle Edt iew Favortes Tools Help |-
Eoack - = - (@ [2] 4| Bsearch GFsvoites Preda (B | By S
Address I’{I http: /{123 456.7 530: 6080/ rds/pciCreateDocument j @Gu | Links *
ScanRouter Web Navigator

| Add Document(s): Select File ®
Add documents to the location below, Click [Browse] to select a file, and then add the file to Add Section{s),

W Add to: Document Management > Cahinetl

W Select file: |

B Add Section{s):

Browse

‘E Down | | Delete

| Next | ‘ Cancel |

B Click [Browse], for the [Select file].

B Select the file to add, and then click [Open].
W click [Add).

The selected file is displayed in the [Add Section(s)].
B click [Next].

3 Add Document{s): Select File - Microsoft Internet Explorer -8 %]
Eile Edit Wiew Favortes Tools Help |“
wBak » o= - D [H] A Dsearch GiFavores Dveda (4| Y- S
piddress [ @] http:/ 123 456 7,690 8080rdsjpiCreateDacument | P iLiﬂks =
.
ScanRouter Web Navigator
= = 2
dr; Add Document(s): Select File @
Add documents to the location below. Click [Browse] to select a file, and then add the file to Add Section(s).
W Add to: Document Management = Cabinetl
W Select file: I Browse
[add~
M Add Section(s): [Sample.jpg
Lbp | [Dovn | |Delete ]
Cancel
AELO19S
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The [Add Document(s): Enter Document Properties] page appears.

/) Add Document(s): Enter Document Properties - Microsoft Internet Explorer

@ x|
Fle Edt Wiew Favortes Tools Help |
GBack - = - @) [H | @oeerch RiFavorites reda (B | 5y S | ks >

ScanRouter Web Navigator

I

Add Document(s): Enter Document Properties

Add the file(s) below as one document. Enter the document properties,

M Files: Sample.jpg

B Document type: IBasi: type S |£°,|

B Document name: Isample

W Creator: Iuserl
W Expiration date: [ Apply

Day: |1 | Month: Il x| vear: (DD/MAM/Y Y YY)
W ‘Work Status: IIm progress ¥

B Remarks: |

7
1 2

™ create thumbnail

[™ Create Display data

[~ Create Content Text Search data
Language: & English

€ German
€ French
€ Italian
€ Dutch
" Spanish
Back || oK [ Cancel | -
=
g Enter each item, and then click [OK].

The [Document Added] page appears.

o]
Eile Edit \Wiew Favortes Tools Help |q
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ScanRouter Web Navigator

I  Document Added

The document has been added,

Document name:Sample
Document no.:1
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M click [ok.

The selected file is added as a document.

Work Studio - Microsoft Internet Explorer

1@ x|
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. (B8] [? % [*) Log out
ScanRouter Web Navigator
userl Work Links
- New~  Dacument~ Edit~ Print ~ view v Sort - n
Document Management Cabinetl |EU | Search | Specific Search

[ Personal Cabinet o Document Management > Cabinet1
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Work Studio @ Work Falia

W 4 Displaying 1 -1outof1 (» M

s »Mame Document type | Document Mo, | Creator | Added Updated Expiration date | work
O &g Print Wwaork Folder
I Ecample B @ Basic type 1 userl 24/06/2004 24/06/2004 In pro

In-Tra
i WM/ 4 Displaying 1-1outofl (» M
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Some of illustrations or explanations in this guide may differ from your product due to improvements or
changes in the product.

Note

. The contents of this document are subject to change without notice.
. THE SUPPLIER SHALL NOT BE LIABLE FOR THE RESULTS OF OPERATING THIS PRODUCT

(HARDWARE, SOFTWARE) OR USING THIS DOCUMENT.

No part of this document may be duplicated, replicated, reproduced in any form, modified or quoted
without prior consent of the supplier.

ﬂlmportant

0

It is possible that any document or data stored in the PC will be damaged or lost by user error during
operation or software error. Be sure to back up of all important data beforehand. Important docu-
ments and data should always be copied or backed up. Documents and data can be lost because
of malfunction or human error. Furthermore, the customer is responsible for protection measures
against computer viruses, worms, and other harmful software.

Do not remove or insert any disk while operating this software.

THE SUPPLIER SHALL NOT BE LIABLE TO YOU FOR DAMAGES OR LOSS OF ANY DOCU-
MENT OR DATA PRODUCED BY USING THIS SOFTWARE.

THE SUPPLIER SHALL NOT BE LIABLE TO YOU FOR ANY CONSEQUENTIAL, INCIDENTAL
OR INDIRECT DAMAGES (INCLUDING, BUT NOT LIMITED TO, DAMAGES FOR LOSS OF
PROFITS, BUSINESS INTERRUPTION OR LOSS OF BUSINESS INFORMATION, AND THE
LIKE) CAUSED BY FAILURE OF THIS SOFTWARE OR LOSS OF DOCUMENTS OR DATA, NOR
FOR ANY OTHER DAMAGES ARISING OUT OF THE USE OF THIS SOFTWARE, IF THE SUP-
PLIER HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.

Copyright © 2004
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